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EL PASO COUNTY SHERIFF'S OFFICE T :

REGULAR MEETING AGENDA
1:30 P.M. MONDAY, JANUARY 6, 2020
SHERIFF’S HEADQUARTERS
3850 JUSTICE ROAD
SHERIFF’S CONFERENCE ROOM
EL PASO, TEXAS 79938

Chair Commissioners
Fermin Acosta Jr, Maria Elvira Williams
Bertha A, Gallardo

OPEN MEETING

NOTICE TO THE PUBLIC
All matters listed under the Consent Agenda will be considered by the Civil Service
Commissioners to be routine and will be enacted by one motion in the form listed below. There
will be no scparate discussion of these items unless members of the Court or persons in the
audience request that specific items be removed from the Consent Agenda to the Regular Agenda
for discussion prior to the time the Court votes on the motion to adopt the Consent Agenda.

All matters listed on the Consent or Regular Agenda may be discussed in executive session at the
option of the El Paso County Civil Service Commission and following oral announcement, if an
appropriate exception to the open meeting requirement of the Texas Open Meetings Act is
applicable,

PUBLIC COMMENT

Speaker's choice: Five (5) minutes per person during this segment regarding any items or three
(3) minutes per person on each item as it appears on the agenda. The same will apply to any interest
group consisting of three or more representatives.



EL PASQ SHERIFF’'S OFFICE REGULAR MEETING AGENDA
CIVIL SERVICE COMMISSION 1:30 P.M , JANUARY 6, 2020

CONSENT AGENDA

1. Approve the minutes of the Special Meeting for the Sheriff’s Civil Service Commission on
July 29, 2019.
-- Ludy Velo, Human Resources

2. Notify the Commission of the appeal letter of termination on Officer Gabriel Correa,
Internal Affairs Case Number S02019-094. The matter will be heard by an independent
arbitrator; therefore waiving the right to appeal to the Civil Service Commission.

-~ Jim K. Jopling CLEAT

REGULAR AGENDA

1.

Discuss and take appropriate action to select the nominee to the El Paso County Ethics
Commission for the term February 1, 2020 through January 31, 2022,
-- Claudia Murguia, County Administration

Discuss and take appropriate action to approve recommended changes to Chapter 2,
Section 5 Employment — Exempt Employees, of the El Paso County Sheriff’s Office
Civil Service Commission Rules and Regulations,

-- Ludy Velo, Human Resources

Discuss and take appropriate action to approve recommended changes to Chapter 3,
Section 2 Compensation — Shift Differential Pay, of the El Paso County Sheriff's Office
Civil Service Commission Rules and Regulations.

-- Ludy Velo, Human Resources

Discuss and take appropriate action to approve recommended changes to Chapter 3,
Section 5 Compensation — Compensatory Time, of the El Paso County Sheriff’s Office
Civil Service Commission Rules and Regulations.

- Ludy Velo, Human Resources

Discuss and take appropriate action to approve recommended changes to Chapter 3,
Section 6 Compensation — Supplemental Stipends, of the El Paso County Sheriff’s
Office Civil Service Commission Rules and Regulations.

-- Ludy Velo, Human Resources

Discuss and take appropriate action to approve recommended changes to Chapter 3,
Section 7 Compensation — Timekeeping and Attendance, of the El Paso County
Sheriff’s Office Civil Service Commission Rules and Regulations.

-- Ludy Velo, Human Resources

Discuss and take appropriate action to approve recommended changes to Chapter 5,
Section 10 Leave Policies — Worker's Compensation, of the El Paso County Sheriff’s
Office Civil Service Commission Rules and Regulations.

-- Ludy Velo, Human Resources

AN EQUAL OPPORTUNITY EMPLOYER
3850 JUSTICE ROAD. EL PASO, TX 79938 (915)338-2247 FAX (915)538-2010



EL PASO SHERIFF'S OFFICE REGULAR MEETING AGENDA
CIVIL SERVICE COMMISSION 1:30 P.M., JANUARY 6, 2020

8. Discuss and take appropriate action fo approve recommended changes to Chapter 6,
Section 8 Professional Conduct — Discrimination/Sexual Harassment, of the El Paso
County Sheriff’s Office Civil Service Commission Rules and Regulations.

-- Ludy Velo, Human Resources

9. ADJOURN

AN EQUAL OPPORTUNITY EMPLOYER
3850 JUSTICE ROAD. EL PASO, TX 79938 (915)538-2247 FAX (915)538-2010



EL PASO COUNTY SHERIFF’S OFFICE CIVIL SERVICE COMMISSION:
NOTICE: CHANGE OF RULES

POSTED: Tuesday, December 17,2019 — by 5:00 pm

In accordance with Sec. 1.4.01 of the Civil Service Commission, this notice contains the proposed
changes regarding sections in the Civil Service Commission Rules & Regulations. They will be
discussed and appropriate action will be taken at the following special meeting;

Monday, January 6, 2020
El Paso County Sheriff’s Headquarters
(Sheriff’s Conference Room)
3850 Justice Road
1:30 pm

Proposed Change #1: Discuss and take appropriate action to approve recommended changes to

Chapter 2, Section 5 Employment — Exempt Employees, of the El Paso County Sheriff’s Office
Civil Service Commission Rules and Regulations.

2.5.01 The following positions are exempt from the provisicns of the El Pase County Sheriff's Office Civil

Service system as authorized by Section 158.038, Local Government Code:

T »
(1 Executive Chiel Deputy -~ Law Enforcement Bureau E
(2) Chief Deputy - Detention Services Bureau
{3) Executive Administrative Otficer - Administration Services Bureau i
“ Assistant Chief - Detention Facility Division 5y
(3) Assistant Chief - Jail Annex Division l
(6) Commander - Patrel Division
(N Commander - Criminal Investipations Division -
(8 Commander - Planning Accreditation and Inspection Division
9} Public Affairs Director =

(464 Adminisionive Specihise Senbar forhe- Shorldf
(108)  Executive Assistant to the Sherifl—Admimsirstion Repviees-Durean

_.,_
—

Proposed Change #2: Discuss and take appropriate action to approve recommended changes to
Chapter 3, Section 2 Compensation — Shift Differential Pay, of the El Paso County Sheriff’s
Office Civil Service Commission Rules and Regulations.

1.2.01

?(-.

e This L ',],5‘,1',‘,',,‘&"' as the shift ditterennal policy o
eretnpt cmplovess are seheduled on g
o praveyard shifrs.
z _Policy
i"ﬂ‘.‘i\:uy-'_:" whio are ‘:'wlj'!e-'d‘ :-hEt_l‘_t__n_{_,__l:_!'_\‘nl]lllﬂ:'l‘f' fﬂj‘.‘m."‘l‘_-r"l_._l _.ilil;‘\ j-‘)l‘ 1 1!‘,!_’-_!___f_=_1_1i_ 4L Onsecutive

hours that begins on er_ afier 400 pon. shull work the "evening” shilt. Emplovees whio are assppoe,
andered, or volunteer o work a shily for at least fonr (43 sopsecinive hoss thar bepins o or afrer
1 2:00 am, (midnight) shall work the "pravevard” shitt, Nopesempt emplovers workinge either of these

T i
twao shifrs are entitled to shift differential pay.




3.2.0% [Higihitivy
Positigns must be regular i _ll;[lLl{'_gL' parttine popeseinpt ewployers who ate por covered by the
collegrive Dargaining aerecinen
3.2.04 Procedure
A The evening shilt diftegential appbizs (o hmm«; a:nuww,mwiv wnr].;m{ e .!.,_.! ';_Opﬂu._:hand
are supervisor, See z:_.\..w_n_li' below:
Weeh startiag: San 3/05
Py Code _ Transler on 305 - Telw Yo 38 b % 5] iyl
X 3 Hory e v v i 4
X &) Hours Wartad v [ | i i
i sm v, * i ]
| 0 10 i e
B Th? nr,wrﬂrd shift d]ffr‘rennf.l .lpp[lm 1o hioues consecutively worked hetween 12:00 a.m.
and 8:00 a imum of 4 hours must e consecutively worked during this
- _Nme_fr.in|,r~vf:_11u_“._pl_n_'{vm WIU be pau‘i a_graveyard shift differential of $0.70 for each hour
worked duripg this rime. Hours worked wirhin this timetrame shall be coded 10 Hours
. Worked and SDIB, and shall be verifisd and approved by the invuediate sypervisor, See
waample below:
Week startiag: Sen 2/16
Fay Code Tyl S0 bea 21 Tue 28 fied 101 Tau 32 fidl
i, ¥ T 0 Y
L | Sﬁ 1"
i ‘ '
& v ’ i i
| e i
I | B 1t o T
[ Employees shall nat be eligible to receive both the "evening” shift differential pay and the

However, if an employee w

“provevard” shift ditferennul pay for the same hours of work,

thiough pares of hoth shitis, the employee shall code their tmne properly 1o reflect the hours
warked in eaefi shift. Fxamples I an emplivee is seheduled fram 7:00 pum, co 12:00 an .

(5 hours) 1o SDA. The cmployee would shen code thedr e from 12:00 2. o 7.00 aan.
(7 hours) 1o SDB,

L. Al ditferenrials paid o cmployees will be toelwled tnthe employee’s repulse sate for

pugpposes nf overthine sceruad caleulation wlhere appileabie.

_Compensatory (comp) time will apply in accordance with the County’s Compensarory Time

g




3.2.05 Exclusions

A Exenpt emplovers and Temporary eomployees are not eligible o shine differential pagy,
B._ _Shifr ditterenial paywill o be paid for hoves ot worke
&, Funding has heen sor aside dor e Shils ey however, Comnussioners

Conre_has foal anproval of shift dillerent ‘sl.- arsd wmay rescind when conditions waranting
the pay premivm are no Jonger applivalde or funds are o Jonger available,

D.  Employees with questions regarding shift differential pay should ¢
supervisugs, or e Human Resources Oifice,

ntact the immediate

Proposed Change #3: Discuss and take appropriate action to approve recommended changes to
Chapter 3, Section 5 Compensation — Compensatory Time, of the El Paso County Sheriff’s Office
Civil Service Commission Rules and Regulations.

1.5.01 Work Perinds
The_Sherift or_desipnee shall gssign_the work day. The workweek shall be seven (Thday petiosd
beginning on Sunday at 12200:01 aan, and contintiug iirough Sanrday ac midaniple, This cule does
ot apnly to emplovers covenad by the collecrive byesinine aeceemens.

3502 __Compensatory 1ime
A. _Tl iy wall_allocate {lule work appropriately so that FLSA “non-exempt”
employees are not :mwru_d 14 wml over forty (40) hours o a workweek excepl when

mandared by operating weitiea. Depprunent Heads (o thetr desiences) ol aon-exempr

employees are reggpnsihlu; Lop establishing work schedules ad tor_ensuring adherence to
tederal and st law and Conney policy, This pelicy applies 1o any and all hours where
non-exempt employee is reguired or is peroitted to work inexcess of forry (40) hours in the
standard workwecek,

B. _ qupens !TQIL{IH‘ !)!'I‘ (5‘5111 A !i:]\g") is mnl thne uH' that_is_earned and accrued ]|y al

ed through Com ”:"alﬂ_llztl ‘o |T,§ OUTEY et ln P)kwhu_ hiysi gE work ave
thysic

workwecek are compensared with compensatory mine in Heu of overtimne Pay.

By working the addisiemal rine, eingployess are arreeing o this method of compensatjon.

3503 whorization for Compensatory Time for Mon-exempt Emplovees

A N _-_"l‘.'f_z,l‘_‘.ﬁz-l‘_‘L“ Lo wor l 11 exXcess Of *hc ;‘J‘",ily,!ei rad 1o ey (].’W}LU IT W n'i:'\' NS |1g‘ pi_ltl]“'\g!‘l
in advance from the Sherifl or designee ansd showld be documented. Emplovees who work
in excess uf lorty (0] Lowers By o standard workweek wishoue prior Sherii’s suthorization are

ubieet o coreetive ot disviplinery_ actjou,

B Actunl compensarory fime earned shall be reported on the employee’s biayeekly elecirani
time card as prescribed by e County Avdivor amd must be approved Dy hoth the ewploves

and the Sheeifl er designes,




31.5.04 Earning Compensirory Time
Non-exempt emplovees who are authorized or peemigted 1o wirk in escess of forty (40 Lours in a
worlweck are gntided  compensatory time off ara rare of ane and onedlt vmes for all time actually
worked over luety {30} honrs iy workweele Paid or ungaid leave of any type tkenslunng a workweek
does ot cound as hours worked s connpiging overtynme

1,5.05 i 1 Iitations

Non-cgempt ciuplovecs may nor ave a baluner ol uore ileny cipliey ( -“L'“ hours of compensatory tin

atany piven e The Otfive shall continudly monitor earh etnploves’s accusuubation aml ysape al
veanpensaory thise o avoild exceediag the limsdes, 1 any employee with a balanee of eighey (803 Lours
wr oe of cotapeasatery Hine yﬂxh,ﬁ Deyoagye] doety (400 Losuees i the workwesk, e or she st receivy
cotnpensatory time bor the tine worked. Lowever, the Office wey ino budgetoy impaets to cover
the expense,

3.5.06 [ lsing Compensatory Time

Ill(‘_&[lll’iw_}‘wi mising aceried comppensatony tie an it st b
el onaschedule reazonably apreed vpon by the Hhcuii ar s‘gﬁt};l__(,hc. '[_h: _L,_l!“ or
designees will encourage all employees wul) compensarony time accrued_to expend that rine

on s gegilar basis to prevent rsing phove Hie Coungy’s maximu it of eighe (80 hours,

B Compensatory e must be used prior o the use ot vacarion leave.

C Compensatory time acerued must be taken within the same fiscal vear ir was earned, unless

ptherwise approved in writing by the Sherill, T sucl ense, lhe sheritt may exrend the Hime
i wshng acerued gonpensanory tase g o hinay (90 Jays bevond the bepinning of the
next fiscal year. Failure 1o enstize the e of the accryed compensatory sime within these

time i may result in budgerary ppacis e he Uffice 1o cover e experize.

3.5.07 _ Position Transfers and ¢ hanges

A, When an ewployee ic tgansfsreed g another posizion_within the County,_and liag a
cowmpensatary time balasees ap the e ol such wanster, the followine will ocenr:
(n Ui the emplover is transforsed from one division 1o another dvision within the
Oflice, and
(2) I the employee waintaing the sune_pay eate, then the compensatory time will

remabn o pecount for fusiiee roncimiow or

(3 If ||Il‘__i_'ll|‘1ll)“'l‘€: is plwed into_a position with _s_l_i”l'll;llip,t‘,‘ rate, then the

compensatory time will be used ar the rate of pay prior to e clange abing effeer,
r will be paid o

row the Office's salary account prior re the change taking effect.

@ Ithe eployee is transferred from_the Oflice o anatler department within the
Caouney, the Ottice will allow the employee 10 use all acerued compensatory e ar
current rate of pay, or will anthorize & payment of the hatange from the Olfice’s
sakary account peior ro the transter,

(53 It the employee’s FLSA stasus changes (rom nan-erempt to exeipt, the Oifice will
allow the employee ronse 4l accoued compensatory thme at_the current 1ate of Lay
vt wAllawfyeeriza a vaynsenr of the balance rom the Otlice's salary wecoting prior 1o
the rlaange {y status beeoming effcerive.




{6} Wihen the Oftice authorizes payment {or compensatory tinw in liew of pranting th
actual vhine off before a chanpe tmade, the Qffice must notity (e Payroll Division

employee.
35.08 Payinent lor Accrued Co satory Time
Anopexempt emoluges will be paid o all compensasory tne the etaplovee Bag earned, bt vornsed,
at the time of separation frem giployinent.

3.5.09 ____Recordkeeping
In all cases, the electronic sime card or eacly mon exenn eniplovee will le the official recond uf tiae
ced and rime taken. Approprinte supporting documentation nust be maintained in the Ofice

tor pranting of compensarory_time off made 1o any enpdoyee, Al posesent enplovee, must record

their total workwedk hours accurareby on their dlecizonle time vards,

Exempt Employees
Thare ds po legal veguietnent,_wor is the County olillpated, oo pay OVEELTINE OF PLant rolunensitony

time 1o FL8Aezempt employees. The Shetff or desfpnees inay grant compensqtor time off o an
hour for hour basis_tor_hours worked in excess ol the forry (40) hong work week o i esempt
employee.

Proposed Change #4: Discuss and take appropriate action to approve recommended changes to
Chapter 3, Section 6 Compensation — Supplemental Stipends, of the El Paso County Sheriff’s
Office Civil Service Commission Rules and Regulations.

300} Supplewenial Stipends are wages paid 1o qualifying positons in addition tw theic repubar base salacy.
3607 Qualitving Positions

Positons qualitying 1o recvive supplepent stipends inclpde those whicl sre needed for disttner
certifivation or livensmg, specialized assignmeits,

is of critical need or requires specialized expertise,

wengivi o Bl g position in an area thar

Nor all County posinens sutdify for_salary supplements The criteria below st be met to qualify
tor salary supplements.

A Sratutory Authority
(1} The Odflee amy tave staratary authoiny to compensate emplovees witl avail:
disvretionary liowls. Sohipet ro e pestrictions within the povermng s, the
Olee nay issue suppletental stigeneds o oqualifdng positons.
B, 100% Reimbirsement

(1) Services provided to ontsale entities in which _ehe positions receive 1004
reimbursement for solarics may guality 1o peveive suoolemenal stipends,

2y Supplemenjal stpends reimbursed e 10096 ape subieer_to e approval of the
Thingan Resoupees Deparbaent,




3.6.03 Process

The Oftfice will work wich the Human Resoutees Diepariment to sulusis theis eegutesis fon

consideration as appropriaeg’,

A Staffing Adjustment Requests (SAR) Forms
() The Oftice will submnir a SAR forn, and aporopriate justification lor eacls reguest,

[#A] IR will _apalyze the reguest,_and werk with the Budeet and _Flseal Policy

Departuent to determine hudger napacts as o rectle of the reguest,

(3)  Whereapplicable, HR will place the yequest on the Commnussioners Court agenda
for approval,
4 Theveatter, appnowed supplemental stipends will wke eflece on the tirse day of the

- - 2 atts L on, nof to an emblovee.

- (2) Supplemental stipends do nor teangfer if the emplovee is reassigned,

3) An employee wha is hired into a position where @ sipplemental stipend was provieysly paid
fs.ner auomatically eprifed roothe supnlemental stipend. The employes newly occupyinge

" ‘ i TR
the position will only receive the supplemental stipend il it is approved pursuant 1o the

requiretients of this policy.
(G2 Supplemental stipends are not gaerantesd wages and may be amended or eliminated at any

rinie.
3y Therates st which supplemental pay s determined is poverned by the Otfice, as agreed 1o by

thie Flunsan Resources Departinent,

G Supplemental stipewds are gor jneluded in individial bucy salaries as referencesd in relevant
job descriptions_ and will he paid oo a hisveekdy Dbasis.

(1 Authorization _to pay_approved supplemental stipet]s vequiires the Sherifi’s approval,
Human Resonrees approval and Comsnissioners Cout approval where anplicable”,

j£43] It is the responsibility of the CHice w notily the Fuman Resousees Department when the
need for supplemental stivends has vonghuded,

who has separated from the County (or is no longer active) is not eligible to

acerye additional stipends past theye effective separation date. A new eoaployee is not cligible
12 eany supplemental stipevuls grior to their effective start dare

(o A temporary conploves 1s ot eligible wo receive sppplenenial stipends,

(1) Al supplemental stipends are sulsject o the emplover and employer's stutgtory deductions,

9 An employe

Earnings maav guglify bor TCDRE eligihiity,

won lor the

stipend s no logger needed, stipends may be discontinged,
a» Supnlemental stipends are paid a1 a vate commensutate with the apalvsis conducred by the
Compensation and Cl cation division of rhe | innan Resources Depaenment.

! Appropriate statute will govern what requests are subject to approvals,
? Government Code 41.0106




Proposed Change #5: Discuss and take appropriate action to approve recommended changes to
Chapter 3, Section 7 Compensation — Timekeeping and Attendance, of the El Paso County Sheriff’s
Office Civil Service Commission Rules and Regulations.

3,101 The aceniate aped consistens treotdation_of time by Shertifs Cficeanplovers serves o creqtr
i Federal and stare resalations !‘cq_x_l_i_r_c_g:_]mlum

ro amaintain accurate gaployee tome records. Sherilf’s Office emiployees utilizing the Couny's payroll

svstenn, are tespupsible lor acoummtely recording all duwe worked i the, Cony's jine and anendance
sytonn (RROINUIS).

3.7.02 Provedure
Al emplovees (or s desisnared by the U3fice o perform this [unction) mus 1§Llf.l£(‘lv -z,;all;m
their work rime through KRONOS on a bisweekly basis. However, daily tine < o Des

acrountabilitg 1o the wbiu' and equity to employee;

and is encouraged,

A, KRONOS

(1) Emplovees, or desipies, st enter, save, and approve therr actoal work time and non-

worked! fue in the_i\R IO time and attendinee systenn.

eles lly submit their time sheet ar the end of each pay

lectronic

(2 i'—_h_'i[_li‘\'\'rﬁ Or ol

period lor approva \1_1As'_rl_l_--’.”.-‘.Hz!v!.\'l'-.nr. or the Office desipnes responsible for KRONOS,

() Supervirors, or designer, sl review apd approve twesheers submited by their ewnnlovees

ML
each puv period by the deadlings set by the County Anditar's Office.

(4) I the vvent corections most be made o an approvid timesheer after the deadline, the
stpervisor, or designer, must notity the Paveol] Division_of the Auditor’s Office of the
changes a5 spon as poggible,

(5)_Unly the Couney KRONOS syntem may be used o rrack, vecord, or submit time worked or
leave taken, Mo other merhod of 1ime and anemdanee may be used for tine racking
PITes.

(3 _To ensure trustaod ineeggity within, e system, enployees and supervisors who discover
ingpprapriate and/ oy it cipte i perorting et o i Supenvisor s sonn ps

reasonably possihle.

IS on a biweekly basis. Supervisors must_goprove all timesheers ar the end of

in KRO

3.7.03 Paliey Application

Camnty payrol] vodes are used o specify the type of attendance heing reported (e.p, work rime, sick

leave, vacation, ered. Cudes ace also wilized 1o svecily the accounis and/or programs being (igrped.
T enstre tine gecording i apouraie, suployess must use appropdate KRONOS codes when coding
their time.

A KRONOUS Codes

(1) Most emyployee thine sheets will detault to “Iours worked” based on their relevant schedules,
must adjnsg thele time, a8 Becessary to aeet Md v renort their e, in
accordance with the py INOS

{2} Non-exempt _ewmployees

However, employe

? Non-worked time refers to any leave that would result in pay thag was not physically warked. {e.g. Vacation, Sick
Leaye, e EC-[




fpluvees uind Suervizoes whe violare this policy are subiject to corrective or diee phinacy action,
up to and mcluding reqminmgfon,

T

Proposed Change #6: Discuss and take appropriate action to approve recommended changes to
Chapter 5, Section 10 Leave Policies — Worker's Compensation, of the El Paso County Sheriff’s
Office Civil Service Commission Rules and Regulations.

540:01———Subject-terthe-provisions-contritred-irthe followingran-employeerasa restit-ef-t-injurysustained-in
the-eanrse-of-lis-cmployinett-with-E-Prie-Gounty-shall-be-paid-necordingto-the policies-ot El-Paso
County:

54082 Prioetoreinstatement theemplovec-nmst-sithinrdemrerfrom the ntiendine shysicinns tha-sintesthe
eraployeeis physicatlyabletotetirnrto-workadtthowt-rest sherton

5:18:03 “rprolutionaryemployes oft work-ducto-sworlcrelated injury shall-have-theprebation period extended

forsueh-period-olabseneeframrwerk:

5-10:04- Adter aremployesinjtred-on-theobreaches Musmirm-Medted-dmprovenent- MM B the-cmployee
b= 00 duys-thereafresto-retamtofull dury with-orwitheuny romomblears srtienhitionstoperfor
the-easentinHwnctonmnbthe position-in-which-they sate-lirede T tn-cmployesisnnableto-reten
wttertheseeiretnstancer s the-catitlements tmderFibA-bave- beon- exbirustedithecmployecs

empluyment shalHw—termbneed.

5 I easeswhore the former employee-was cimploved-aas-dicensed Peave OfficerorDerertion Otheerthe
former etnplrwwﬂ{-be—eaﬁ%é—%—ﬁﬂ%ﬁw»}mvuwma tr-fecerdamesvwath-dor itlﬁ—"i-—-'ﬁtTHah—ﬁ—e—tﬁ—t!w
Censtitetonotthe -Sateol-Foms and Acchelo; Seatien- b otthe Artickarol Asreement between-tie
Comny-of -El-Paso—ancthe-BE Puso-Sheril s Otfieers- AssoeiationSalasy—shall be-the hases: 1e
tormeremployec teecived-wherthedferuaenployers-cmployent-was tertnimtech-dy-deduetions
mandated-by-State-andFuderatlav-shall continue-AllHemge benelis-or velonsamededustions wilbeesse,
#rehading butaes-Hmtted-trrretirementtitesmdehonlrh drsaenteonsiondues,; workers vompensaton
peesithirerndtremployent-dedtetions:

5.10.01 Luepose - The County of El Paso provides workers' compensation benefits fi waneldental injury or
death and all aceupational lpesses arising ane of and in the couese ol emplovment in accordance
with Texas workers' compensation regulations as adiministered by the Texas Departmient of Insurance
{TDL. The purpose of this rule is 1o establish vpifoon guidelines apd provedures, consistent with TDI
workers' compensation repulations ang to_identify sssocinted respangibilities for [njured emplovees

and supervisors. The intent of this rule is to comply with Texas law. To the extent there is a conflict

between this rale and Texas law, this rule §s yo be interpreted as consistent with Texas law

5.10.02 Medical Treatment - When an incident oceurs, proper medical atrention should be sought. Per the
Warkers' Compengation Act and Rules, injured cmplovees have the ripht to choose their own treating
doctor should they reguire medical reptmeny Jur an inisry sustained on-the-jol, Emplovees may
contact the Human Resources Departiment, Risk Managenent Division should they need inlormation

i bow 1o proveed with obtaininge nmedical rreatment {Phone: 54G-22 18 ext.42806).

5.10.03 Reporting Progedures
A Injured employees, or persons acting on emiplovees’ belall nise repott any onthe-job injury

193111

to their supervisor or the Shegll inmediavely following rhe incident,




B, Fplovers whose injuries vesults {nm an occiational disease, or persons aeting on
employees’ hehalf, paust give notice ne larer taan the 30l day after the date the emplovees
knew. ot should have known the injury may be refated 1o thelr employment.

e _Supervisors st _notify Human Resources Departiment, Risk Managemenr Division

inmmlmtclz lollowing an_on-thejol injury and subupit an Investigation Report of

5.10.04 Investipation Progedures

Immediate sllmtvi¢:\;u pe uther designated individuals, will invesrigare all on-the-oh injuries

o occppationa] {llnesses ocvourring under their gulhgz ty. The purpose of the mveg,ug,lgmn
is bg- ) de!ermlne wlmr_hlppgugsj wly it hgp andd whay_steps should b )

Diistrict Workers' Compensation Fr auﬂ Unit.

C. The Principle Purposes of Incident lnvestization are;

Gy To determine the gause of ap incidenr se sinilar incidents may be prevenred
through  mechanival improvement,  better supervigion,  and/or employce
instruction,

3] To pubilicize the pagricotar hazed among employees and thelr supervisors and 1o
direer agrentiop to incdens_prevention (n_peneral,

(3) T sleterwing facts bearing on leoal Ualsility,

5.10.05 Conducting Investigarions
A. Supervisors wust_jnvestizate and doenment every onqthedob injury n‘wulvine personnel
under their supervision, in_order to take or recommend corrective action and prevent

recurrence of similar incidents,
B, Each inyestipation should be starpe] ag soon g possible after the incident. Adelay of only s

few liours_may_penuit important evidence 1o be_either intentionally or tnintentionatly
destroyed vt removed.

e Supervisor conducring investigations should follow the following suidelines:

(1) Arrive at the scene as soon as llsi.isgl‘.lu in order to obtain facts while they are still
fresh,

(2} Inrepview the injured emplives and all witnesses ta obtain the fcts surrounding
the ncident,

[ Record infurmation a: re candigons present a1 the time of the incident, including:
weather, mechauieal defects, or ather unsafe working conditions, Alsa note any

- Lake photographs ol the scene,

available physical evidence, If possihle

{4 Note any unsale agts thas niay have conerilured o the Incident.
. Reports of Investigations
() lnvestigation results must be submitted to the Human Resources Department Rigk

Management Division on Pare [ of an Investisation Report of O decupational

Injury/Hliness form within 48 hours. The report should include information that

answers the following guestjons:

A WHO/WHAT was injured or dnuaped?
L. HOW did the incidenr happen?




5.10.06

o WHERE did it happen?

d. WHEN did it happen?

e WHO saw it happes?

. WHAT persons, equipment, materiais and conditions wepe invalved!?

£ WY did the ingjdent happen?

L WHAL could/shoald have Dheen done 1o prevent the ingident and he
reoccurrence of similar incidents?

Supervisors must be particularly thorough in determining Wi 1Y an incident occurred, Fos r""il[‘li?ll"
In_a case of wise_as "failure (o
Examples of gquestions used ro determine WHY the injury occurred include; ¥  Why didn't the employee

ciployee eye_injury, supervisors might list the

) WEeAT ﬁl_,(‘l'”.l s

wear goggles! Were gopgles available? Was the employee instructed to wear thenn, by what means was

the employee fngtruceed 1o wear govgles and why Jidn 't the cnapdovee wear them?

Handling Eimergencies

A jm ;_lm ne is a ln, [actor in the h.nu:lmg of any emerpeney. Emplovees ape expected 10
e circustanees,

B. __The following are guidelines for handling emergencies:
(n Call the appropriate emergency service (nwdu al, fire, police, or rescue), Call 911,
2 Notify the stiperyisor,

3 Follow reporting and investination requirements,
poriing and ynves

HELPAND TAKE Ei’I.RI’PRf-C‘AI TION TO PRESERVE LIFE,

5.10.07

Worker’s Compensation Leave and Benefits

A, Compensable Injury:
(n In_the event an employee sustaing an on-thejob injury compensable as 2 worker

compensation claim and which requires the employee 1o e absent from work, the

cployee will be placed on Workers' Compensation Leave until the employee
reaches Maximum Medical Iniprovement (MMI) or returns 1o work, whichever
oceurs Livst, The Counry will provide rhe saploves the notice_and_information
eanived under FMLA, Any FMLA Leave will run concurrent with Workers'
Compensation Leave, except s provided for ciaployees covered under the
callective hargaining agreemuont,
23 Cavment under workers” compensation: Enployees who sustain s compensahle
cork refated injury wliach requires them o be off work will be pail according o
the Texas Department of Insurance, Division of W url ers Compensation Act .ml
Rules. Lmplovees covered by e vol gl reement wi aid i
aecordanve with Artu e 3 'wmnn Rie uf the Constitution of the State of Texas
and Artic reement between the Couruy of El Paso and the
El Paso County Sherif's $fficers’ Association,
mplevens bocome elipible for Temperary Lacome Benefies (T starting wirth the
8" day of disability. The Sherilt ar his designee may apply the employee’s sick leave,
comp tise or vacagon leave during the waiting week or fiest seven (73 days of lust
titue ar the volurtary written request of the el wee in accordanee with Counry

B, Health, Dental, Life, and Relared Insurance Benefits
{n During the period employees are on Workers' Conpensation Leaye, the County
shall continue 1o piy hr'n_itml_"{__f:nrni ins M‘btuallfmm_fg_mmhumbxm
iy _tl i

sontinues o pav




5.10.08

5.10.09

rentiims, they shall

[m gll‘(‘l]’lpﬂgl Eruln gs\yungg Upgn return fo work mmx!nwen will h,we 31 days 1o
sl )

wn’h a qu'llilyiug gvent or FMLA.
@) hupiu}l_v_\_k.n\lar make arrangements directly - Audirors Departiment
i 36 LSk lﬁ. any instigance coverage employees h.tgq_
elected under the Counry’s benelit program.
C. _ Leave Accrual

Emplovees who are off work and reveiving weekl

ion leave and sick leave,

st subsiie 3 Work Stars Repor {from the
avsically alle ro return to work with or without reasonable

s’ compensation payments will

continte to accrie v

A Eligibility:

The Coung : ity 1o work under the

. Modified Ihiry Program afrer sustaln ing a compensable on-the-joh injure.

(2} When ewmplovess at the County of Bl Paso_sustain o compensable woark related
injuty, the Lreating clrwmr may telease enployees to retien to wnrk with temporacy
!‘“&i.!l_h_‘llh tion(s), In thage c;rmn}%lumml_lg_“g,g();m{y of Bl Pase will make

reasonable efforts t'.n.lblg: injured etployees 1o return to wark with the
temporary, physical restrictions rhar progress the ewiployaes towards their regulay

3 This secyin ribres 1 : eengs, i lmitarions for medified vr alernate
duty assigniments for employvees who are o op workers” compensation feave who
have: not yet reached Mm-:inmm Medical Linprovemend.

{4) No assignine ay be made 1o modified doty without the approval of the Risk
Managemenr r}i‘\iij-j,‘m_gml,th‘g, Sherift or his desipnee,

(5)  The County of Bl Paso reserves the right ta adapt modified duty assipnments as the
injured emplovee's wedical condition improves and_physician-imposed_physival
restrictens ave shanped.

(6) An employee on leave due to a work-related injury mav be elieible to retirn to work
ina modified eapacity when the County receives the treating doctor's Work Starus

Report which docimients a release 1o return to work with restrictions,

B, Return to work Modifie DIIT“ ulm:u

\ ! - U " H
maodilications as per the WmL Status &epg:lg ol she gmpl ovee may be placed ata

different_job within the Office that meets the wark restrictions;

] Alternaie Dutys The emploves may be placed temporarily in another County
Departivent that needs assistanee and is able to accommundare the wark restrictions.

v 4

Work Status Reports: Employees must_turn in the Work Status Report_to the Risk
Mapagement Division on the dare s received from their reeating docroe, Einployees on a no-
wark status or_maoditied duty stacus gpuse presens an updated Work Stamis Beport at the

winimun of every 30 davs.

D Length ol Madified or Alternate Dty




w_a case hy case |hasis

Huwan Resonrces Officer ur her desipnee

ary Con lpgn,ﬂ, tion
: ). i the

wudified dmv assignment ls .w;u]ni) N m}ly for 4 ,umi_m of the eltgpiugce s.normal weeldy

hours or the employee is carning less than thelr average weekly wape, the employee will be

compensated  throueh workers'  compensarion  (T18s) Dased  upon  the  Workers'
Compensation Act and Rules of the Srare of Texas,

Retusal of Modified Duty Assignment:

.

Any employee who refuses to accepr 2 modified duty work assipnment in fesponse o a
written Bona-Fide-Offer of Employment may be separated from the County of El Paso.

aximum Medica hrOver
(n Upon Risk Management Division being notified of the MMI, Risk Management
:

Division will submit a letter to the vmployee informing the employee they will have

90 days, rom fhu date ni the In e, o ruugn to wnrk with or \ul|u it reasonal |1\ e

lus gmp[qgmﬂn \mli be !(.‘_l'.uil,[ljj_g_"d

N At the rime an emplovee is notified of being_cernlied at Maximum Medical

: he employvee will ne loneer avalidy o work modified or
alternate dury and will be placed on leave withous pay staros unless the employee
has other le |Fa\.’f‘ balances available. Should the employee desire to use acerned leave
balances, the employee m lmmumwwun_m*
desipnee, Ls: of acerited leave witl nor exceed 90 calendar days from the dme of
the notilication letter

(3) Ewmployees covered by the collective bargaining agreement who's employment is
terminated becansy they are unable to rerurn to work, the former employees will |
entitled to salary payments in accordance with Aricle 3, Section 52¢ of the
Copstiturion of the State of Texas and Artiele 22 of the Asticles of Apreement
lwm-w: n_the County of El Paso and the El Paso Counry Sherifl's Officers’

ssoviation during the duration_of the inc:\rmml.m:m or_until the end ol the

ulrrcn[ term of efllce of the Sheriff, whichever occurs first, The salary shall be the
base salary the former employee veceived at the 1'“:5&.‘111‘.\'r‘j‘;tl':\lh‘ﬁ Any deductions
maglated by Stare and Federl faw shall continue. All feinge benetirs or voluntary
deduetions will_gease, neludineg but et limired to retitement,_lite and health
insurance, nion dues, workers compensation premiumg and unemplovment
deductions.

This provision will nut be construed o limit any employee rights, including

eligthle benefits under
Disabilities Act.

Employee Respopsibilitios:

Employees are_expecte

i,!'ld. gffm: as (llg‘ii_‘ 1:g|t,11iar 51;];5{ E;}Tl«. Fnﬂ [glyg o] WH' L1l eng qee 1;1 any 1‘!"’"‘1 !;pg ur mgL
hes '\‘Hk! their ‘[_1_}:;'_1{1\‘{ J_;‘l_Ltlh_l_-l,i_'!-(_‘_lfL;ijlh set !U}([ll in the \X’mL, 7!.1}!.7.-\7_15_1‘1 ottt at work or nnr:uhv
A4 e

t work,




L. Supervisor Responsibilities:
Supervisors will work with the Risk Mansgement Division w idenrify areas of availahility or

modified duty: assist in monitoring employees to ensure x‘um;gli,mcu with work restrictions;

and support their goal to return ro work at regular duty,

Risk .n'lggmmr Responsibilitiss

retn to work by consulting with

emplovees th O {fice, employees” trating doctors, and the Thied Party Administrator to
enstire 3 safe rendrn Lo work

“This policy will not he construed or fnterpreted. to mean any emplovee fias g rieh to 2 modified
duty assignment or n‘J ar rhe County of Fl Paso is compe llm’ to assien an individual to a modified

the O{f}ce as m‘[l as the kpnowledpe and shﬂs of the rmm’arz'v whife aperating in a_modified

Caracy 1} ) ¥

Proposed Change #7; Discuss and take appropriate action to approve recommended changes to
Chapter 6, Section 8 Professional Conduct — Discrimination/Sexual Harassment, of the El Paso
County Sheriff’s Office Civil Service Commission Rules and Regulations.

DISCRIMINATION/SEXUAL- HARASSMENTANTLHARASSMENT

6.8.01

The El Pasn 'nnmy qhegif]\ Difiee l'.m“l nn jg’mal to maintaining work -11 uuL environments {ree {rom

6.8.07

_amndmﬁu_!m‘mmy_uhhgmljmumwﬁh; ted;

(£} Race

(2} Calay,

{3} Rehgion,

{4) Sex,

{5) Mational e igin,

{6) Ape,

(1) _Lhsalibiy,

(8) Ancestry,

(9 Marital status,

(1Q) Pregnavey,

(L1} Sexual oriengation

(D Gender identiy/vepression,
{13} Vereran status,

f_],j-_} Lienyeti¢ infermation, or
15) Any other levally protected characterisue.

The Sherilfs OHice will notwlerate diseriminahon or harassment ol any kind, Retaliation against

any individiml who bas eepocted harassinent or discrinnination will also not be tolerared and will resul
in disciplinagy acrion.

Allemployees, supervisors, department heads, elected officials, and individuals visiting ot doing

SN v '.,__- Sherifls Onffice ave sulgect to this noliey,

Plehninons




6801
Harassment: Behavior chagis severe or pepyasive and inrerferes with g individual's wark pectormance

or creares an intimidating, hostile or offensive working envirorment and which s based o any of dhe
protected i istes] |

(1) Examples of Harassment include, bur are gor Emiged vy
a _ Ulnwanged physteal concaey;
Lo Ulseood appropriare jokes, coments, innuendeos, pictures, or posters; and
Obsvene_or haragsing telephone calls, eanails, leters notes or other fonms ol
communication,

lla)

L nature when;

Sexual Harassment: Verbal or phvsical condut

[§))] Spbmission to such vendut s wade Bwpliciedy or exolicidy o term or condition ol an
individugl’s employment;

(2 _ Submission o or rejection of such conduct by an individheal is used as the basis for

cnploviment decisions: or

Such_comdact has the purpose of elfect of nnreaspnably intertering with an individual’s
worl performance or creates an ijﬂln_\g(i;ﬁil‘\_g,_lzr1'~lilr:riqrinjh:n:‘.@"’ \Vnr!-'_in;g cnvironment,
[C)] Esamples of Sexval Harassment jnelude, butare nor limited 1o

a. Ulnwebeome sexupl advanges:

b. Yemands/thrents for sexual Gneors oF aetions;

< Posving, distyilating, vr displaving sexus) picures or objeces;

. Suggestive gestures, sounds or states; !

o Phimeweloon physweal contact;

t. Sending/torwarding inappropeiate e-madls of a_sexunl or oflensive vanire;

L. Tnappeopriate joles, comthents, or innuesdos of sexual nature;

h Ohscene or_larassing telepbone valls, covails, letters, notes or other form:

vrnimtinication; and
i, Pornographic, sexually explicit, or wthenwise abscene material in the workplage,

Retaliation: To s or take empployinent action againse an employee ot applico because they filed
eharpe of discrinumativo_or acassoent, complained about dis e job,

ar participaig in an employinent diserimingtivn or herassment proceeding Guelias an investigation
or lawsuit).

(L Fxamples of Retalinton inchigde, but are not lhnited 1o

i Hiring, fiviap, layatls:
b, Dhpesiong
e Drenying prowtion

d. Redhicing pawv:
c Altering job assigrimenss withous o reasonable bas




t Denving traiing oppurlinities: and
o Prenying or rednging fringe henelits,
6.8.05 Procedure

The Sheriffs Olfice js committed to endoreing this_ paliey. ndividuals foungd o lu\;t-__c:s.\_nuu'u_cgl

|

ns, up to and including tenmination of their

harassient will be subject o the {ull

sane

glaployment. laentionally making a fadse accusarion of harassient is abso prohibited,

Rewlivion against an individual, swho complains in sood Gids of diserintination or hassment, or
j;{_ggw[\g[al'gg\-,- in fhe iwvestipation of satd complamn in goed Gl uader his policy, is stctly
prohibied. 10 an ewployee s been cerlinted azaingt, the esploves is_enw ouraped] e report the
retaliation I!pn\g!l[r{tdy to Human Resources oc the Sherift's Office It t__gﬁi_}il,o_h:-_] nit.  Those

found 1o have engaged in retlintion will be disciplined accordingly

A Employee Responsibiliries:

{1 All employees are expecred to conduct themselves in a_manner consistent with this
puficy. Connry empdoyees are regponsible for promeriog respect in the workplace,
tor being Laniliar with this policy, and for refrainiog from condses that violates this
policy.

()] Fmplovees  who  lLelieve they  have heen subjeet to or have wirnessed

discrimination/harassment shall yeport, as soon as possible, their concerns to one
ol the lolfowing

oo The swployee’s Dumedlate supetviser

b The nest level of supsavision above their immediate superaisor il

i The employee Believes their supervisor s party (o tlie harassing
behavior;
ii. The ewmployee helieves thelr supervisor is indiflerent 1w obvious

larassing behayion
fit. The emphoves fears retaliasion vy yeprizal fron thetr supervizor

Lor veporring harassing helisior.

e The Conty's Chief Hunan Resourees Officer or desipnge.
13 e Shoeeiffs Ottve Tinterngl Affaies t iniz
e Nothing in this policy prohibits an employee from Gling externally with

the Tegas Workforce Connnission Opportunity Commission (EEOC) or
e Civil Digiston of fhe Texas, Workforee Comnission [TWCY, H the

employee elects o report through this avenue directly, the employee is
“Ih'-\lll’.ﬁ'v-[{VLLu[_I wide notice to the human Resources Depacient
within 24 hours of filing said report or complaint w {acilitate prompr

Autivns Honeuessary,

o (3 Euiplovees  shall copperate with  the  Discrimipation/Harassment  Review
Committee, Contpected, Reyiewing lunl Marty_or the Sherilf’s OftHee Dnregpal
Albairs Dhnie i ghe conduet of any nvestigation,




8. Supervisor Rusponsibilites:

(1 All supenvizors lave o duty ot_oblizaton o conduct thetselves in a professional

manner_and cefrain Qo any heluvior whichnay create discriminaion o g hostile
environuent,

larasstend, or those which they witness themselves,

(3) Any supervisor sl receives u report ol diseriminarion vr hagassinesst shall

mmedistely nonty the Sheriif's Otlice, Internal Adtaies Unic_an o Personel
[ncident Report (PIR) torm,

{8 The superyisor shall document any information ag 4 resul of the repore, and must
forwardlallinformation relating o tie complani o the Cliief T lunan Resources
Mgy and the Sherid s O e Ingvrnal Affairs Unit,

(5. All corapbaint, shall be handled with diseretion aud no persos shiall e pemlized
ur skibject o peialiation For Hling a complaing of discrimination or harassment,

{0) ~ The Sheriff remains at all rtmes responsible Lo masinraiomng 2 nonchostile workplage
inchwding_proteaing employees from harassment/discrimination by vendors,
visitnrs, md members of the public,

C. Vendors, Visitors and Membews of the Public Respomsibilities:
(i} Visitors, verndors cnd pembers of the public shall not bse peitted by the Sherf

10 disermare agmnst or haass Sherlifs e emplovees.

(2) Visiters, vendors and members of the public who are found to have violated this
pulicy may be peohibired rom finther Jdealing with specific employecs witlun the
Shertit’s Office depending vn e clrewssunces

(3 At_a_mininuem, in_cages involving veidon, sotilication to dhe coanpany will be

male addeessing e hueassinge beluwhar

1 8, o Tiwestigations by the Thonan Resources D parmgent!
Al Onee 1 complant s been recerved by the Human Resources Departiient, the Counry

ources Otficer, or Jestonee, will deternune it the complaint stares a claim,

that if found e, would be a violation ypeler

&) IF chie complainant dees nor stare a clsim that wontld be a violdon amler this policy,

o the Chiel Human_Resources Ofticer, or desipnee will notify the complainant of
that deterninarisg ad nrovigde resoduiion as appropriate. Such notitications shyll
he sent within seven {70 duvs of the determination mwade by the Clief Hiuman

“ All reference to days within this section shall be husiness days. County holidays will not be considered business

days,




Resources Otlicer or designes,

(W the cowplaivnant dess state s claim, that woulid be a violation under thie poliey

the Chiel Human Resources Olficer, or designee, will notify the complainant of
that determination with seven (73 davs of she detepmination being made.

a Thercalter, o Chicl Hussan Besourees, Obicer willJangelan

wvestipation of the complaine suiliziug an external provider oo investigoge.

b. westgations shall be lannched by the coernal provider within seven (7)
davs of the determination magke by the Chied Human Resources Officer,
0. Depending o the nature of the claim, alleged harasser(s) may be removed

fromn_the worksite o placed on adimisdstrarive leave (ADCY pendiog the

pulepe of the investisation,

U Via the Cownty Antorpey's Czive, Mhe LB lalson shadl reber e wiatier g the
external provider

(20 Onee it has been determined that no_internal contlicns exist between the external

provider and e parties nvedved in the assigned cotaplaing the exterval provider
shall woordinate their invesrigation _plan with the JER ladsen prior 1o the
comumgnrement of the investigation.

&3] Cheeihe external provider aad the HR Datson bave detepmined the mvestigation
plan, the HR Jisison will schedule inervivw meerines with applicable partics,
Intervicws ney be aedio syvorgded (o enstire aceuracy of the interview.

_t|,!_-,~‘_r[§rg |g,gy;],ng1[1 tn ;h. ag-n“ph v ;fym;;;.;_lmlg: ;15'1r| wather all Futs periaiming ty the
complaingnt’s allegarions,

{5} At [hg rrmrhﬁinn o rhyﬂ_i,;_pw“g';,v&j;ihm_,[l # ;-51«1‘1}511 p[m'iul:-i will rf’.L.s‘I'.l_!llﬁ

(D] Oner tlus Tl report 2 ceveived by the FIR laison, T will proceed 1o nortiiy the

partigs of the conclugion of the eoploymens investigation,

(D A mvestigation shail be conpplesed o prompt and thorough maoner,

internal HR Iiwestigations

It the event t_hg Al gm,l ) [m'i_g]g!__ﬁ!__‘_-;mljmlj_,gh{mg:,m assist within a rul_uv gt ion, 11||- mmpi,]_nr

shall be s_HR
Departinent lmllzt_ug_!_bg_aalnc pProcess as rlu{ ,_E.\.lrmal Cumr:u:!_c_a_t_mvc:uugnl1u:_13_i_{_|_|_mﬂ in
Secrion_ 6.8.00 1% of this pedicy.




Lisvipline

Any Sherift’s Olfice employee wha is tound, afier appropriate investigation, to have engaged

in_discriminatory or hatassing. beluvior prohibited by this pe dicy_will Le sulect ro
approptiate_disciplinary acrion, up o and ingluding enpinagion.

0.8.07  Sherdf’s Olfice Interpal Adtr Unit Jovestipazions,

ﬂ_grf- i ! mplaint has heen received by the Sheeifs Odtior lorernal Miairs Ui, the Sheritfs Oltice

AT

ernal Affairs Unit will conduct an_investipation in aceordance with Sherilf's Otfice poligy and

wrowedures,
6.8.08 Training
A. Every nonssupervisory smployee most attend rhe. Conoty's Diserimington and Sexyal

Harassient Prevennon Training for Emplovees™ upon hire and every vear therealrer during
the conrze ol their cmplovment with the County. While non-supervisory emplovees have
the uption of completine the rrsining online via the conny's intraner, it i required that -
peesen irginings are compalered ai least every ofher aining to epsire a thoroush

understanding.

B... _ _Bvery supervisor must attend the County's “Diserimination and Sexual
Drevenrivn Traingay for Supenvisurs”™ upon dore and every vear thes srealte n!m 1 during
of their employinent with the Conity, Supervisors o nor have the option o [ gnmple;n a
the training enkine and must agengd an inperson rainine cach thne the traiving is due,

rassment

¢ COUrse

C. Sehwedules Lor both online and inverson trainings ean be fouond withins he € olinky's
intraner page ool ot hup:/Zineraney/beAreaining hrm,

Training records will be kept on Dle in the Floman Resonrees Diegariuent,

Copies of the proposed changes may be picked up in the Human Resources Office of the El Paso County Sheriff's
Office at:

Sheriff's Headquarters
3850 Justice Road

Thank you!




